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MHNOJOXEHUE O BYXTAJITEPUA

1. O01ue mooKeHus

1.1. Byxranrepus siBIsieTcs caMOCTOATEIbHBIM CTPYKTYPHBIM HofpasaenenueM MBY JIL[ «Mwup».

1.2. Byxranrepus co3iaercst U TUKBUIUPYETCS TIPUKa30M PYKOBOIUTENS OPTaHU3alNH.

1.3. Byxrantepuio BO3riaBisieT IIaBHbIA OyXTaiTep, Ha3HaYaeMblil Ha JIOIDKHOCTH MTPHKA30M
PYKOBOAUTENS OpraHU3aINH.

1.4. Ha BpeMst OTCYTCTBUS TJIABHOIO OyXrajarepa pyKOBOJICTBO OyXrajTepueii OCyIecTBIIsET
3aMECTUTENh TIIABHOIO OyXTanTepa.

1.5. CotpynHuky OyxranTepuy Ha3HAYAIOTCS U OCBOOOXKIAIOTCS OT 3aHUMAEMOM JTOTHKHOCTH
MIPUKA30M PYKOBOIMTEIS OPTaHU3AIMHI 10 TPECTaBIEHHUIO TIIaBHOTO OyXranrepa.

1.6. I'maBHBII OyxTanTep Ha3HAYAeTCsl U OCBOOOXKIAETCS OT 3aHUMaEeMOH JIOJDKHOCTHU TPUKA30M
PYKOBOAWTENS OpraHU3aIIH.

1.7. B cBoeli neaTeabHOCTH OyXTranTepusi pyKOBOJACTBYETCS:
— JEUCTBYIOIIMM 3aKOHOAATENBCTBOM POCCHU M HOPMATUBHOM TOKyMEHTALIMEN, paCIPOCTPAHSIONIEHCS
Ha JIeATENbHOCTD OyXTaJTepHH, CTaHJAPTAMH B 00JIaCTH PEryInpoBaHus Oyxydera;
— YCTaBOM OpTaHU3al|H;
— YYETHOU MOJUTUKOM;
— HaCTOSIILIUM I10JIOKCHUEM;
— VHBIMU JIOKAJIbHBIMH aKTaM{ OpraHU3aLuy.

2. CTpykTypa

2.1. CTpyKTypy ¥ MTaTHYIO YACIEHHOCTh OyXTalTepHH yTBEP)KIaeT PYKOBOINTEIb
OpraHM3all}My 110 MPEICTaBICHUIO TIIABHOTO OyXTanTepa 1 M0 COrJIaCOBAHHUIO C PyKOBOIHUTENIEM OTAENA
KaJIpOB.

2.2. Pacmipenenenue 00I3aHHOCTEH MEXIY COTPYIHUKAMH OyXTalTepUU TTPOH3BOIUTCS
TJIABHBIM OyXTaJITepOM.

3. 3agaun

3.1. Ocy1ecTBieHNe BHYTPEHHETO KOHTPOIIS COBEpIIaeMbIX (haKTOB XO3SHCTBEHHON JKU3HH B
Ipeaenax KOMIETEHIIMY COTPYJHUKOB OyXrajaTepuu.

3.2. ®opmupoBaHKe MOTHON U TOCTOBEPHOU MH(OPMAITHH O IEATEIFHOCTH OPTaHU3AINH U €€
HUMYIIECTBEHHOM TOJIOKEHUH, HEOOXOANMON BHYTPEHHUM HOJIb30BATENSIM OyXIraaTepCcKoi
((pHAHCOBOIT) OTIETHOCTH — PYKOBOIUTEINSAM, YIPEIUTEISIM, COOCTBEHHUKAM UMYIIIECTBA
OpraHu3allly, & TAKKE BHEIIHUM I10JIb30BaTENSIM — HHBECTOPAM, KPEAUTOPaM U IPyruM
TIOJTE30BATEISAM OyXTanTepckoi ((UHAHCOBOW) OTYETHOCTH.

3.3. OGecrnieuenne nHpoOpManuend, HeOOXOIUMOI BHYTPEHHUM M BHELTHUM IOJIb30BaTENSAM
OyXraJaTepcKoil OTUETHOCTH JUIsl KOHTPOJISL 32 COOJII0IEHUEM 3aKOHonaTenbcTBa Poccuiickoi
denepauny NpH OCYLIECTBICHUHN CHENOK, COOBITUH, ONepalnii, CBI3aHHBIX C ACSITEIbHOCTHIO
OpraHu3alny, UX LeIeco00pa3HOCThIO, HAUINYMEM U ABMKEHUEM UMYILECTBA U 00S3aTENbCTB,
HCIIOJIb30BAaHUEM MaTepHalIbHBIX, TPYJOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBUU C
YTBEP>KICHHBIMU HOpMaMH, HOPMAaTHBaMHU M CMETaMH.

3.4. IlpenoTBpalieHre OTPULATEEHBIX PE3YIBTATOB ASSITENbHOCTH OpraHU3alu 1
BBISIBJICHHE BHYTPUXO3SIICTBEHHBIX PE3€PBOB oOecriedyeHns ee (PUHAHCOBOW yCTOWYHNBOCTH.



4. @yHkuUn

4.1. ®opmupoBaHUE YUETHOW MOJUTUKU B COOTBETCTBUH C 3aKOHOAATEINHECTBOM O
OyXrajaTepcKOM yueTe U HaJlorooOJI0KEHUH UCXOAS U3 CTPYKTYPBI M 0COOEHHOCTEN
JeATeIbHOCTH OpraHU3alllH, HEOOXOIUMOCTH oOecTieueH st e¢ (UHAHCOBOH YCTOMUYMUBOCTH.

4.2. PaboTa 1o MOATOTOBKE M MPHHSATHIO pabOvero miaHa c4eToB, OpM HEPBUUHBIX
YUYETHBIX IOKYMEHTOB, IPUMEHSAEMBIX 17151 0popMIIeHNS (HAKTOB XO3SHCTBEHHOM KU3HH,
perucTpoB Oyxydera.

4.3. Pa3pabotka (hopM JOKYMEHTOB BHYTPEHHEH OyXraaTepcKoi ((PMHAHCOBOI) OTYETHOCTH .

4.4. OGecnieucHUE TIOPSIKA MPOBE/ICHHSI MHBEHTAPU3AIMi aKTUBOB U 0053aTEIILCTB.

4.5. ObecrieueHre coOII0ICHNUS TEXHOIOTUH 00pabOTKH OyXranTepckoil nHGOpMaluH 1
MopsIIKa JOKYMEHTO000poTa.

4.6. HenpephIBHBIH y4eT aKTUBOB, 0053aTENIbCTB, (DAKTOB XO3SMCTBEHHOMN YKU3HH, HCTOUHUKOB
q)HHaHCI/IpOBaHI/IH JACATCIIBHOCTU OpraHu3annu, J0X040B, paCcxoJa0B, NHBIX 00BEKTOB yuera,
YCTaHOBJICHHBIX (bejlepaJ'IBHBIMI/I CTaHaapTaMH.

4.6.1. CBoeBpeMEHHOE OTpaKEeHHE Ha cyeTax OyXydera ornepaliyii, CBI3aHHBIX C ABHKCHUEM
OCHOBHBIX CpPCICTB, TOBAPHO-MAaTCPUAJIBHBIX HeHHOCTeﬁ " ICHCKHBIX CPEACTB U T. 1.

4.6.2. Yuer uzziepeK MPOU3BOJICTBA U O0pAICHHUs, HCIIOIHEHHUS CMET PAaCX0I0B, pean3aliiu
MPOLYKIIMH, BBIIOIHEHHS PaboT (YCIIyT), pe3y/IbTaToB AESTEILHOCTH OPTaHU3AIINH, a TAKKE
(PMHAHCOBBIX, PACYETHBIX M KPEAUTHBIX OTEPAIIHH.

4.7. CBoeBpeMEHHOE U TIPaBUILHOE OQOPMIICHHE IOKYMEHTOB JIJIsl OpPraHU3alliN U BEIACHHS
Oyxyuera, obecrieueHre NX COXPaHHOCTH, O(pOPMIICHHS U ClIa4d B YCTAHOBJICHHOM ITOPSIIKE B aPXUB.

4.8. CocTaBieHne S5KOHOMUYECKH 0O0CHOBAHHBIX OTYETHBIX KaIBKYJISINI Ce0eCTOMMOCTH
MIPOAYKIINH, BBITOIHSAEMBIX padboT (yCiIyr).

4.9. ObecrieueHre CBOEBPEMEHHBIX U TIOJHBIX PACUETOB 110 3apaboTHOM miaTe.

4.10. IlpaBunpHOE HAYUCIIEHUE U TIEPEUHNCIICHIE HAIOTOB 1 COOPOB B OFO/KETHI, CTPAXOBBIX
B3HOCOB B TOCYAapCTBEHHBIC BHEOIOKETHBIC (DOHIIBI, TUTATSXKEH B OaHKH, CPEACTB Ha
(uHAaHCHPOBAaHUE KAIIUTAJIBHBIX BJIOKEHUHN U T. .

4.11. Iloramenre B yCTaHOBJICHHBIC CPOKH 3aI0JKEHHOCTEH OaHKaM 110 cCyZiaM, KPEIuTaM.

4.12. OtuncieHne CPencTB Ha MaTepUaIbHOE CTUMYJIHPOBAHIE COTPYIHUKOB OPTaHU3AIINH.

4.13. YyacTtue Hapsay ¢ IPYTUMHU CITY)KOaMH B IIPOBEICHUH YKOHOMHYECKOTO aHAJIN3a
X035 CTBEHHO-()MHAHCOBON JEATEIbHOCTH OPraHU3alMU 110 JaHHBIM OyXIaJITepCKOro ydera U
OTYETHOCTH B LEJISIX BBIABIIEHUS BHYTPUXO3SMCTBEHHBIX PE3EPBOB, YCTPAHEHUSI [IOTEPh U
HENpPOU3BOACTBEHHBIX 3aTpaT.

4.14. Yyactue B 0pOpMIICHUH MAaTEPUAJIOB 110 HEAOCTa4aM U XUIIEHUSIM JEHEKHBIX CPEICTB U
TOBapHO-MaTepHaIbHBIX ICHHOCTEH, Ilepeada B HEOOXOOUMBbIX CIIydasiX 3TUX MaTepUasoB B
CIIEICTBEHHBIE U CyJeOHbIE OpPraHsbl.

4.15. YdacTre Hapsay ¢ pyKOBOJUTENEM B BOIIPOCAX pa3MEIIEHHUsI CBOOOTHBIX (PMHAHCOBBIX
CpeACTB Ha 0aHKOBCKHX JIEMO3UTHBIX BKJIaJaX, KOHTPOJIb 3a IPOBEJCHNEM YUETHBIX OIepaIiii ¢
JETIO3UTHBIMU M KPEOUTHBIMU AOTOBOPaMH, LIEHHBIMU OyMaraMu.

4.16. ObecrieueHmne CTPOroro COOIOIEHUSI CMET a/IMAHUCTPATUBHO-XO3IHCTBEHHBIX U IPYTUX
pacxooB, 3aKOHHOCTH CIMCAHHSI CO CUETOB OyXTalTepCKOro yuera Helocrad, 1eOuTOPCKOM
3aJOJKEHHOCTH M JPYTHX IOTEPb,

4.17. KoHTpOIh KaCCOBOW JUCIHILTHHBI YITOTHOMOUYEHHBIMU COTPYIHUKAMH OYXTalTepu B
npenenaax KOMIETCHLINH, YCTAHOBJICHHON TOJKHOCTHON MHCTPYKLMEN U MOJIOKEHUsIMU baHka
Poccun.

4.18. CocraBnenre OanaHca U OIEPATUBHBIX CBOIHBIX OTYETOB O JIOXOMIAX M Pacxojax CPeicTB, 00
WCTIOJIB30BaHUU OI0KETa, APYroi OyXraaTepcKod M CTaTHCTHYECKON OTYETHOCTH, MPECTaBICHUE UX
B YCTaHOBJICHHOM IIOPSIZIKE B COOTBETCTBYIOLIIE OPTAHBI.

4.19. PaccmoTpeHre U BUBHPOBAHHE TJIaBHBIM OYyXTajTepOM CIIY)KAIlMX OCHOBAHUEM ISl HPUEMKU
1 BBIIAYM JEHEKHBIX CPEICTB, JOTOBOPOB U COTJIAIICHHMH, 3aKII0YaEMbIX OpraHU3allel Ha TOyYeHue
WM OTIYCK TOBapHO-MaTepUaIbHbIX LIEHHOCTEH U Ha BBIIOJIHEHHE PabOT U YCIIYT, a TaKKe
JOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBHH C IyHKTaMu 4.2—4.3 HACTOAIIErO TOJIOKEHHUS.



5. IIpaBa

5.1. Byxranrepus nuMmeer cnenyromue npasa.

5.1.1. TpeboBaTh OT Bcex MOApa3eleHU OpraHu3alii COOMOACHUS MopsaAKa opopMIeHUs
olepaluii ¥ MpecTaBiIeHUs] B YCTAHOBJICHHBIE CPOKH HEOOXOAMMBIX TOKYMEHTOB U CBEJCHUH.

5.1.2. TpeboBaTh OT PYKOBOAUTEINEH CTPYKTYPHBIX MOIpa3ieliecHH OpraHN3aluy U OTACTBHBIX
CICIIMATIUCTOB IPUHSATHS MEpP, HAIIPABJICHHBIX HA 00CCIICUCHNE IPABMIILHON OpPTaHU3alluy OyXydera.

5.1.3. BHOCUTB npenioKeHns pyKOBOJCTBY OpraHU3allK O MPUBJICUEHUH K MaTepUATbHON
u )Z[HCHHHHI/IHapHOﬁ OTBCTCTBCHHOCTHU AOJIKHOCTHBIX JIUIL IO PE3YyJIbTaTaM IIPOBCPOK.

5.1.4. He nprHUMATH K HCIIOJTHEHHUIO U O)OPMIICHHIO JOKYMEHTHI 110 OTEPaIusiM, KOTOphIC
MIPOTUBOpPEYAT 3aKOHOIATENLCTBY U YCTAHOBJIEHHOMY MOPSAAKY IIPUEMKH, XpaHEHHS U pacXO40BaHUS
JICHEeKHBIX CPEICTB, TOBAPHO-MaTepHUaJIbHBIX M JPYIHX IIEHHOCTEH, a TaKkke 0€3 COOTBETCTBYIOLIETO
pacnopspKEeHUs! AUPEKTOpa OpraHU3allii U HadyalbHUKA FOPUINYECKOr0 OTeNa.

5.1.5. Bectu nepenucky 1o BopocaM OyXTaJTepcKoro yueTa U OTYETHOCTH, a TAKKe IPYTuM
BOIMPOCAaM, BXOSIIMM B KOMIIETEHIIHIO OYXTaJITePHH U HE TPEOYIOIIMM COTJIACOBAHMUSI C
PYKOBOAWTENEM OpPTaHU3AIINH.

5.1.6. [IpencTaBUTENBCTBOBATh B YCTAHOBJICHHOM ITOPS/IKE OT IMEHU OPTaHU3aI[UH IO BOITPOCaM,
OTHOCAIIUMCA K KOMIICTCHIIUHN 6YXFaJITepPII/I, BO B3aMMOOTHOIICHUAX C HAJIOTOBBIMH, q)HHaHCOBI)IMI/I
OpraHaMu, OpraHaMH roCyJIapCTBEHHBIX BHEOIDKETHBIX (DOH/I0B, OaHKaMU, KPSTUTHBIMHU
YUYpSKACHHUAMA, UHBIMU I'OCYJapCTBCHHBIMH OpTaHU3AllUAMU, a TAKKC JPYTI'UMH OpTraHuU3allusIMu,
YUPCKIACHUSAMMU.

5.1.7. Ilo cormacoBaHUIO ¢ PYKOBOAMTENIEM OpraHU3aIMK MPUBJIEKATh SKCIIEPTOB U CITCITHAJIFICTOB B
o0JtacTu OyXraJITepCKOro ydera Jis KOHCYJIbTallUH, MMOATOTOBKY 3aKII0YEHUH, pEKOMEHIalUN U
MPENTI0KECHNMN.

5.1.8. JlaBaTh yKka3aHus CTPYKTYPHBIM MOAPA3IETEHUSM OPTaHU3aIliH 110 BOIIPOCaM, OTHOCSIIIAMCS
K KOMITIE€TCHIIN 6YXFaHTepI/II/I 1 BBITCKAIOIINM N3 Q)YHKIII/II‘/'I, KOTOPBIC MEPECUYNCIICHBI B HACTOALIEM
[Tonoxenun.

5.1.9. TpeOGoBaTh U MOTyYaTh MaTepHAIIbL, HHOOPMALINIO, HEOOXOUMBIE JUIS e TEIBHOCTH
OyXraiaTepu, OT CTPYKTYPHBIX NOJpa3/ie/IeHUH OpraHu3aluy.

5.1.10. O6paiathcs 1 Mojy4aTh OT CTPYKTYPHBIX MOAPA3ACICHUN OpraHu3allii, roCy 1apCTBEHHBIX
HNPEANPUITUHN U YUPEKICHUN HEOOXOIUMYIO0 METOINUECKYIO, IIPAaBOBYIO U KOHCYJIbTAIlHOHHYIO
MIOMOIIIb B BBINOJTHEHHUH 3a/1a4, BO3JIOKEHHBIX HA OyXTralaTepHIo.

5.1.11. JlaBaTh pa3baCHEHUS U PEKOMEHJAIIUU 110 BOIIPOCaM, BXOSIIMM B KOMIIETEHIUIO
OyxTanTepum.

5.2. 'maBHBIIA OyXTantep UMeeT CenyroIre IpaBa.

5.2.1. B cimyyae oOHapy>KeHHS HE3aKOHHBIX JEHCTBHUH TOHKHOCTHBIX JIHII JOKIAABIBATH O HAX
PYKOBOIMTEIIO OPraHU3aLMU AT IPUHATHS MEp.

5.2.2. BHOCUTD IPEATIOKEHHUS PYKOBOACTBY OpraHU3aLNK O IEPEMELICHUH COTPYAHUKOB
OyXraiaTepu, UX IMOOIIPEHUH 3a YCIIEIIHYI0 PadoTy, a TaKKe NPEUIOKEHHUS O HaJIOXKEHUH
JUCHUIUIMHAPHBIX B3bICKAHUI HA COTPYAHUKOB, HAPYLIAOIUX TPYIOBYIO JUCLUIUIMHY.

5.2.3. CornacoBbIBaTh C pyKOBOAUTENEM BONIPOCH HA3HAUCHHUS, YBOJIbHEHUS U IIEPEMEIIECHHS
COTPYIHHUKOB OyXTralTEepHH.

5.2.4. IIpuMeHATH TIO COTIIACOBAHUIO C PYKOBOJUTENEM OPTraHU3allii MEePHI TIOOIIPEHHUS JTU00 MepHI
B3bICKaHMsL. Mephl B3bICKAHNUS MOT'YT IPUMEHSTHCS TOTAd, KOIIa COTPYAHUK OyXraaTepuy MOBTOPHO
JOMYCTHJI OIIMOKY, MPUBEIIIYIO K ((MHAHCOBBIM MOTEPSIM JUIS OPTaHU3aLNH, TM00 JOIMYCTUIT YTEUKY
rH(popMaIum, HocAIIeH KOHMUICHITNATHHBIN XapaKTep.

5.2.5. IlpencTaBisTh pa3HOINIACHS PYKOBOAUTEIIO OPTaHN3AIlMN B OTHOIIICHUY BEIeHUs OyXyderTa.

5.2.6. PyKoBOZICTBOBAThCS MHUCbMEHHBIMU PACIOPSLKEHUSIMU PYKOBOIUTENSI OPraHU3ally B Cydyae
BO3HMKHOBEHUS PA3HOIIIACHA MEXKIY PYKOBOJUTENEM U IJIABHBIM OyXTajTepoM B OTHOLIEHHH BEACHUS
Oyxyudera.

5.2.7. TpeboBaHus OyXTaJTepHH B YaCTH MOPsIKAa OPOPMIIEHHUS ONepaIliii U MPEJICTABICHUS B
OyXranTepuio HeoOXOJUMBIX JOKYMEHTOB M CBEICHUH SIBIAIOTCS 0053aTENbHBIMH JUIS BCEX
noJpasJeNeHnii OpraHu3aLum.



6. OTBeTCTBEHHOCTH
6.1. CorpynHuky OyxranTepu HECYT OTBETCTBEHHOCTD 3a HAAJIEXKAIllee U CBOEBPEMEHHOE
BBITOJIHEHNE (PYHKIHIA, TPETyCMOTPEHHBIX HACTOSIIMM MOJIOKEHUEM, B Ipefenax 00s3aHHOCTEH,
BO3JI0KEHHBIX Ha HUX JOKHOCTHBIMU MHCTPYKLUSAMHU U HETIOCPEICTBEHHBIMU PYKOBOJUTESIMHU.

7. 3aKj109unTeIbHbIE TT0JI0KEHH S

7.1. JlaHHBII TOKyMEHT JIEHCTBYET JI0 €ro mepecMoTpa.
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